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Executive Director, Someplace Safe

The mission is of Someplace Safe is to create a safer world for everyone, we work to eliminate violence and oppression through advocacy, education and services.

Primary objective:
Execute the mission of Someplace Safe, its programs and resources in accordance to the policies approved by the Board of Directors.

Responsibilities and Duties:
Oversee the day to day operations of Someplace Safe, including policies, procedures, programs, staff and budget
· Directs the operations and functions of all departments
· Monitors progress and productivity of organization’s goals
Policies and Procedures:
· Ensure policies and procedures, as approved by the Board of Directors, are adhered to and abided by
· Develop and recommend policies for Board of Director approval
· Ensure effectiveness and efficiency of work procedures and processes
· Responsible for overall risk management 
Program Management
· Manage, maintain and evaluate outreach and assistance programs, ensuring programs meet the needs of the community and support the Someplace Safe mission
· Lead program planning initiatives
· Drive any growth and/or expansion of programs
Staff Management
· Provide direct or indirect leadership to all employees of Someplace Safe
· Ensure proper staffing levels are maintained
· Oversee preparation of work schedules
· Provide guidance, support and direction to staff and volunteers
· Infuse a philosophy of teamwork and collaboration amongst employees
· Recruit, hire and direct training of new employees
· Effectively manage conflict, policy violations or other employee issues
· Conduct new board member orientation
Budget Management
· Ensure that organizational operations are performed within budget
· Perform cost control activities
· Monitor revenues and expenditures to ensure sound fiscal control
· Assure effective and efficient use of budgeted funds, personnel, materials, facilities and time
· Prepare annual budget for approval by the Board of Directors

Manage public and community communication
· Engage the community in the mission, vision and objective of Someplace Safe 
· Promote and inform the public about programs and services offered
· Create partnerships with community groups, businesses and other nonprofit organizations
· Be an advocate in state legislature and/or other government agencies

Manage funding and fundraising efforts
· Solicit state, federal, and private grants to ensure proper funding
· Ensure appropriate reporting to the Board of Directors and regulatory bodies for funds achieved
· Develop and conduct fundraising efforts as approved by the Board

Drive strategic planning efforts
· Create strategic plans in partnership with the Board of Directors
· Identify issues and needs of community and establish appropriate methods for addressing them organizationally
· Implements strategic plan, as approved by the Board

Education and Experience Requirements
· Bachelors Degree in Human Services, Nonprofit Administration or other related field; Masters Degree preferred
· 7 years experience working in the non profit sector
· 5 years experience in leadership, managing both people and programs
· 3 years experience in budget creation and management
· 3 years experience with fundraising, fund development, grant writing, and/or corporate and individual solicitation  
Qualities Desired
· Passionate about the mission of Someplace Safe
· Extensive knowledge of nonprofit administration
· Excellent communication and interpersonal skills
· Organized with a high attention to detail
· Planning and execution skills
· Time Management skills
· Strong leadership skills, with the ability to inspire, motivate and direct others

Performance Measures
· Meeting budget
· Proper funding levels
· Program metrics (number of services offered, participant levels, program cost, etc.)
· Feedback from the community, employees and program participants
· Feedback from the Board of Directors
· Timelines met or exceeded

To apply, please contact Allen Wittrock, Board Chair at ssboardchair@gmail.com.
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